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POSITION VACANCY ANNOUNCEMENT

CLEVELAND COUNTY GOVERNMENT
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It’s a great time to be a Cleveland County Employee. 

We offer competitive wages, exceptional benefits and work that matters! 
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Full Time Employee Benefits Include:


INTERNAL/EXTERNAL RECRUITMENT ANNOUNCEMENT

******************************************************************************

County Social Services Business Officer II
Cleveland County Department of Social Services

Compensation/Grade:
$54, 096 – 86,550   / 17                           Position # 011.506.5041
CLOSING DATE: October 16, 2020
Job Description
This position report to the Director and is a part of the agency’s executive leadership team. This position oversees all fiscal administrative activities of DSS. This position administers and/or manages all fiscal and budgetary operations which involves developing, maintaining and monitoring the overall $20 million DSS budget. Maintaining the accounting structure, ensuring proper audit trails, preparing reports and monitoring finances for agency. Must also analyze and solve technical problems and interpret/apply state, county and federal regulations to agency operations to ensure maximization of revenues, proper expenditure levels and accurate/timely reporting. This management position is responsible for planning, organizing, and directing the business, personnel, administrative, reception, and computer staff in activities relating to fiscal operations, personnel matters, computer administration, quality assurance, training, and administrative support to the entire agency.
Minimum Education & Experience

Graduation from a four-year college or university preferably with a major in business, public, or hospital administration, and five years administrative experience involving participation in the planning and management of a business or governmental program; or an equivalent combination of training and experience.
Knowledge, Skills & Abilities
Thorough knowledge of the principles and practices of public and business administration, modern office procedures, practices, and equipment. Extensive knowledge of personnel, purchasing, and accounting practices and procedures. Ability to plan and direct fiscal and business services. Ability to select, train, and supervise employees engaged in business operations. Ability to establish and maintain effective working relationships with associates, other state officials, and the general public.
Physical Requirements
Work is mostly sedentary in a professional office environment. Must have the visual acuity to prepare and analyze data and figures, operate computer terminal, do extensive reading and determine the accuracy, neatness, and thoroughness of the work assigned. 

Application Process
 All applicants must complete and submit an Online Application by the closing date at      

www.clevelandcounty.com

SELECTION PROCESS:
 Selection will be by structured assessment center interview process. Applications will be reviewed to select the best-qualified applicants for admission to the interview.
Note:
Normal work schedule Monday through Friday 8am – 5pm.
Cleveland County is an Equal Opportunity Employer. 

Allison Mauney, H.R. Director                                                                                                                                  Telephone 704-484-4833

This publication lists positions for which applications are currently being accepted. Only online applications will be accepted. Positions may be applied for on the Cleveland County Website (www.clevelandcounty.com). Applications received after the closing date will NOT be accepted. As a condition of employment, individuals hired by the County are required to present proof of identity and legal eligibility to work in the United States before they can begin work. To insure the County’s commitment to serve its citizens as efficiently as possible, the County will require, as part of the pre-employment screening into all full and part time positions and PRIOR to an official offer being made for employment, a drug test to provide a drug-free environment in which to work, a criminal history check, and a driver’s license check, if applicable. Cleveland County does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment or the provision of services. Cleveland County is an Equal Opportunity Employer.
Health Plan with $0 Employee only Premium


HSA Dollars up to $1,100


Direct Dental Reimbursement Plan


Employee Wellness Center


Health Department Pharmacy


Local Government Retirement Plan





5% 401-K/457 Retirement Plan


Vacation, Sick, Comp & Petty Leave


Holiday Pay


YMCA Membership Discounts


Wellness Programs


Tuition Reimbursement


Optional Supplemental Benefits








